Conference Action Plan

Categories
	Category
	Definition
	Color Code

	Next
	In next month
	

	Soon
	In 1-4 months
	

	Later
	In 4-12 months
	

	Future
	After 1 year
	


Task Types

	Type
	Definition

	To Do
	Tasks & projects to execute

	To Answer
	Questions to answer, strategies to evaluate

	To Remember
	Insights to remember when doing tasks
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